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ARCHIVES ADVISORY BOARD 
Minutes – June 16, 2005 
 
 
The Archives Advisory Board meeting began at 10:08 a.m. in the Maine State Archives Conference Room.  
Members present were Chris Beam, Susan Bulay, Lyman Holmes, Deborah Smith, Ann Thomas, and Sam 
Webber.  Archives staff members present were Jim Henderson, Sylvia Sherman, Nina Osier, and Barry 
Marshall. 
 
Chairman Webber called the meeting to order and reminded the Board that at its most recent meeting, he had 
expressed his wish to step down.  Ann Thomas added that she had expressed her wish to step down as secretary.  
Susan Bulay nominated Chris Beam to serve as chairman, and Lyman Holmes seconded.  The motion was 
carried.  The members then agreed, informally, that Nina Osier would take minutes as staff to the Board.  No 
further action was taken concerning Ann Thomas’s wish to step down as official secretary. 
 
Chairman Beam took charge of the meeting, and Sam Webber moved to accept the minutes from April 14, 
2005.  Lyman Holmes seconded.  Deborah Smith moved to amend those minutes to show the discussion of need 
for an election.  Lyman Holmes seconded, and the motion to amend was carried.  Ann Thomas moved, and 
Susan Bulay seconded, that the minutes be accepted as amended.  This motion was carried. 
 
Nina Osier explained Page 30-31 of the handouts provided to the Board (included as attachments to these 
minutes).  She said that the only change in the Rules for Disposition of Local Government Records as posted for 
public hearing on April 14, 2005, and not covered by the Board’s discussions on that date, was her deletion of 
language in Section 12 (specific guidelines for vault construction) of reference to the National Fire Protection 
Association’s NFPA 232AM because this standard is no longer being published by NFPA.  Jim Henderson 
explained the rulemaking process that the Board follows under the Administrative Procedures Act.  Ann 
Thomas then moved to adopt the Rules as presented in the handout, with an effective date of October 1, 2005.  
Deborah Smith seconded, and the motion was carried. 
 
Sylvia Sherman then presented the State Disposition Schedules section of the agenda. 
 
Section A: New Series with Proposed Disposition as Destruction: 
 
Legislature – Legislative Information Office 
S-1631, Series 26 
Series title: Committee Clerk Handbooks 
Proposed retention:  2 years in agency, 5 years in Records Center, destroy. 
 
Legislature – Legislative Information Office 
S-1631, Series 27 
Series title: Committee Rules of Procedure 
 
 
Matthew Dunlap 
Secretary of State 
M a i n e  S t a t e  A r c h i v e s  
Department of the Secretary of State 
Cultural Building 
84 State House Station 
Augusta, ME 04333 0084 
 
James S. Henderson 
State Archivist 
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Proposed retention:  2 years in agency, 10 years in Records Center, destroy. 
 
Legislature – Legislative Information Office 
S-1631, Series 28 
Series title: Final Letters of Committees 
Proposed retention:  2 years in agency, 5 years in Records Center, destroy. 
 
After discussion, Deborah Smith moved that the disposition for all three series should be changed from destroy 
to Archives (one copy per session).  Ann Thomas seconded, and the motion was passed. 
 
Section B: Existing Series with Proposed Disposition as Destruction, Removing Archival  
 Status; Requesting Change of Media for Archival Series; or Requesting Archival 
Status for Series Previously Scheduled for Destruction 
 
Secretary of State – Corporations, Elections and Commissions 
S-676, Series 11 
Current series title: Commissions and Applications, Notaries 
Current retention:  7 years, destroy. 
Proposed series title:  Commissions, Qualifications and Applications for Minor Offices 
Proposed retention:  7 years, destroy for qualifications and applications; 80 years for commissions. 
Proposed series title: Commissions, Qualifications and Applications for Major Offices 
(defined as the governor, the constitutional officers, the state auditor, members and officers of the 
Legislature, and justices of the Supreme Court) 
Proposed retention:  7 years, destroy for qualifications and applications; 7 years, Archives for 
commissions. 
 
Susan Bulay moved, and Ann Thomas seconded, that the word MINOR be changed to read OTHER THAN 
MAJOR.  The motion was voted on and carried. 
 
Susan Bulay moved, and Ann Thomas, seconded, that the two proposed series be combined into one series to be 
titled COMMISSIONS, QUALIFICATIONS AND APPLICATIONS.  This series would have a split 
disposition, as follows:  Qualifications and Applications, 7 years in agency and destroy; Commissions, 7 years 
in agency and transfer to Archives.  Ann Thomas moved, and Lyman Holmes seconded, an amendment 
instructing Records Management staff to change the description to indicate that the series will cover all offices 
for which filing qualifications with the Secretary of State is required.  The motion was passed as amended. 
 
Jim Henderson informed the Board that as of September 2005, the Archives will run out of space to bring new 
records into the Cultural Building.  He explained that if additional compact shelving is approved to alleviate this 
problem, it will have to be installed on the First (ground) Floor only due to load considerations. 
 
Mr. Henderson then presented the following already scheduled record series for the Board’s information: 
 
Section C: New Series Approved by the State Archivist with Disposition as Archival 
 
Finance and Administration - Office of Information Technology, Maine Office of Geographic 
Information Systems 
Series title: METWP24 
Proposed retention:  1 year in agency, Archives on June 30th of each year unless not updated since 
previous June 30th. 
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He stated that this series will be accessioned for the first time on June 30, 2005.  He presented the Board with 
the Maine State Archives Manual for Managing the GeoLibrary (Draft May 24, 2005), and Assessment of Need: 
Preserving State of Maine GIS Information. 
 
Mr. Henderson also informed the Board that Photographer II Roy Wells and Archivist III Jeff Brown have been 
working out a file naming standard for use with scanned images related to other record series in the Maine State 
Archives holdings. 
 
Chairman Beam asked if the Board members had any questions before adjournment.  Lyman Holmes asked 
about the new Secretary of State, and Jim Henderson reported him to be an enthusiastic supporter of the 
agency’s needs and mission. 
 
After setting the next meeting (tentatively) for October 20, 2005, Deborah Smith moved and Ann Thomas 
seconded adjournment at 12:10 p.m.  This motion was carried. 
 
Respectfully submitted, 
 
 
Nina M. Osier 
Director, Division of Records Management Services 
Maine State Archives 
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